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MYcÖRvZšêx evsjv‡`k miKvi 
‡m‡KÛvix GWy‡Kkb †KvqvwjwU A¨vÛ A¨vK‡mm GbnvÝ‡g›U cÖ‡R± 

gva¨wgK I D”P wk¶v Awa`ßi 
wk¶v gšèYvjq 

wk¶v feb, 2q e−K, 16, Avãyj MwY †ivW, XvKv-1000| 
 

¯§viK bs-‡mKv‡qc/†KvqvwjwU/gv÷vi-‡UªBbvi-19/08/150                                                                                                  ZvwiLt 20 RyjvB 09  
 

gvóvi †UªBbvi wb‡qvM weÁwß 
 

 

 MYcÖRvZšêx evsjv‡`k miKv‡ii wk¶v gšêYvj‡qi AvIZvq gva¨wgK I D”Pwk¶v Awa`ß‡ii Aax‡b wek¦ e¨vs‡Ki Avw_©K mnvqZvq M„nxZ Ò‡m‡KÛvix 
GWy‡Kkb †KvqvwjwU A¨vÛ A¨vK‡mm GbnvÝ‡g›U cÖ‡R±Ó Gi gva¨wgK è̄‡ii wk¶v cÖwZôvb mgÅ‡ni MwYZ I Bs‡iRx wel‡qi cÖwk¶Y/wk¶v`vb Kvh©µg †Rvi`vi Ki‡Yi 
j‡¶¨ m¤•ÅY© A ’̄vqx wfwË‡Z LÛKvjxb/Pzw³wfwËK gvóvi †UªBbvi wb‡qvM cÖ̀ vb Kiv n‡e| gv÷vi †UªBbvi‡`i g‡a¨ †_‡K GKwU Ask‡K †gvevBj †Uªwbs wi‡mvm© wUg 
(GgwUAviwU) Gi m`m¨ wbe©vPb Kiv n‡e| G j‡¶¨ AvMvgx  1/8/09 Zvwi‡L Bs‡iRx wel‡qi Rb¨ Ges 4/8/09 ZvwiL MwYZ wel‡qi Rb¨ IqvK-Bb-B›UviwfD Gi 
e¨e¯’v MÖnY Kiv n‡q‡Q| wb‡æ Av‡e`bKvixi †hvM¨Zv, AwfÁZv BZ¨vw` cÖ̀ vb Kiv n‡jvt 
 

 

wk‡ivbvg wk¶vMZ †hvM¨Zv AwfÁZv PvKzixi mgq
1. gvóvi †UªBbvi 
welqt Bs‡iRx 

Av‡e`bKvix‡K 
Bs‡iRx‡Z wWMÖxavix n‡Z 
n‡e 
A_ev 
wWMÖx ch©v‡q Bs‡iRx 
welq _vK‡Z n‡e Ges 
we,GW/Gg,GW/wW‡c−vgv 
Bb GWz‡Kkb wWMÖxavix 
n‡Z n‡e 

K) Av‡e`bKvix‡K Bs‡iRx wel‡q ewjô `¶Zv _vK‡Z n‡e|
L) gva¨wgK è̄‡ii cÖwk¶Y/gva¨wgK è̄‡ii wk¶K‡`i m‡½ KvR Kivi AwfÁZv _vK‡Z n‡e| 
M) gva¨wgK è̄‡ii wk¶v cÖwZôv‡b wk¶K wn‡m‡e ev wk¶K‡`i mv‡_ KvR Kivi AwfÁZv 
_vK‡Z n‡e| 
N) gva¨wgK è̄‡ii wk¶vµg Ges cvV¨cy¯èK (Bs‡iRx) Gi Dci Mfxi Ávb _vK‡Z n‡e| 
O) ỳe©j wk¶v_x©‡`i wb‡q KvR Kivi AwfÁZv m¤•bœ n‡Z n‡e| 
P) ỳe©j wk¶v_x©‡`i Pvwn`v m¤•wK©Z aviYv _vK‡Z n‡e| 
Q) Bs‡iRx fvlv wel‡q wk¶v-wk¶Y welqK m„Rbkxj „̀wóf½x m¤•bœ n‡Z n‡e| 
R) wk¶‡Yi bZzb c×wZi Dci AvMÖn _vK‡Z n‡e| 

m‡e©v”P (cÖwZ eQi 
Abya© 3 gvm) 
wb‡æv³ †gqv‡`i 
g‡a¨ 2009-2014 

1. gvóvi †UªBbvi 
welqt MwYZ 

Av‡e`bKvix‡K MwY‡Z 
wWMÖxavix n‡Z n‡e 
A_ev 
wWMÖx ch©v‡q MwYZ welq 
_vK‡Z n‡e Ges 
we,GW/Gg,GW/wW‡c−vgv 
Bb GWz‡Kkb wWMÖxavix 
n‡Z n‡e 

K) Av‡e`bKvix‡K MwYZ wel‡q ewjô `¶Zv _vK‡Z n‡e|
L) gva¨wgK è̄‡ii cÖwk¶Y/gva¨wgK è̄‡ii wk¶K‡`i m‡½ KvR Kivi AwfÁZv _vK‡Z n‡e| 
M) gva¨wgK è̄‡ii wk¶v cÖwZôv‡b wk¶K wn‡m‡e ev wk¶K‡`i mv‡_ KvR Kivi AwfÁZv 
_vK‡Z n‡e| 
N) gva¨wgK è̄‡ii wk¶vµg Ges cvV¨cȳ èK (MwYZ) Gi Dci Mfxi Ávb _vK‡Z n‡e| 
O) ỳe©j wk¶v_x©‡`i wb‡q KvR Kivi AwfÁZv m¤•bœ n‡Z n‡e| 
P) ỳe©j wk¶v_x©‡`i Pvwn`v m¤•wK©Z aviYv _vK‡Z n‡e| 
Q) MwYZ wel‡q wk¶v-wk¶Y welqK m„Rbkxj „̀wóf½x m¤•bœ n‡Z n‡e| 
R) wk¶‡Yi bZzb c×wZi Dci AvMÖn _vK‡Z n‡e| 

m‡e©v”P (cÖwZ eQi 
Abya© 3 gvm) 
wb‡æv³ †gqv‡`i 
g‡a¨ 2009-2014 

 
* †hvM¨Zvm¤•bœ m`¨ AemicÖvß wk¶KMY Av‡e`b Ki‡Z cvi‡eb| Kg©iZ wk¶KMY‡K h_vh_ KZ…©c‡¶i gva¨‡g Av‡e`b Ki‡Z n‡e| 

 

 

GQvov GbwUAviwmÕi wbeÜbK…Z wKš‘ wk¶KZvq wb‡qvMcÖvß b‡n Ggb cÖv_x©MY Av‡e`b Ki‡Z cvi‡eb, Z‡e G me cÖv_x©‡`i †¶‡Î we,GW/Gg,GW/wW‡c−vgv 
Bb GWz‡Kkbmn mswk−ó wel‡q gv÷vi wWMÖxavix n‡Z n‡e| 

 
 

AvMÖnx cÖv_x©MY Awdm PjvKv‡j 100.00 UvKv Rgv`vb cÅe©K cÖKí cwiPvj‡Ki Awdm †_‡K PvKzixi aiY, `vwqZ¡ I KZ©e¨ m¤•‡K© we è̄vwiZ Z_¨ m¤̂wjZ Kg©cwiwa 
Terms of Reference (ToR) msMÖn Ki‡Z cvi‡eb (wk¶v feb, 2q e−K, i“g bs-15 †hvMv‡hv‡Mi b¤^i-9555125)| D‡j−L¨, Terms of Reference (ToR) 
Ges Application Format - G weÁwßwU gawk I D”P wk¶v Awa`ß‡ii I‡qe mvBU www.dshe.gov.bd ‡_‡K WvDb‡jvW K‡i Av‡e`b `vwLj Kiv hv‡e| 
G‡¶‡Î mv¶vrKvi MÖn‡Yi w`‡b 100.00(GKkZ) UvKv bM` cÖ̀ vb cÅe©K Av‡e`b cÎ `vwLj Ki‡Z n‡e| 
 

 

wbqgvejxt 
 

1. AvMÖnx cÖv_x©MY‡K m¤•ÖwZ †Zvjv 2 Kwc cvm‡cvU© mvB‡Ri mZ¨vwqZ Qwemn wba©vwiZ Q‡K Av‡e`bcÎ mn AvMvgx 1/8/09 ZvwiL Bs‡iRx wel‡qi I 
4/8/09 ZvwiL MwYZ wel‡qi mKvj 10.00 Uvi g‡a¨ cÖ‡qvRbxq KvMRcÎmn †mKv‡qc Kvh©vj‡q †gŠwLK I cÖ`k©bagx© cix¶vi Rb¨ Dcw ’̄Z _vK‡Z n‡e 
(QK ToR Gi mv‡_ mshy³)| 

 

2. mv¶vrKvi †ev‡W© Dcw¯’Z _vKvi Rb¨ †Kvb wUG/wWG †`qv n‡e bv| 
3. B‡ZvcÅ‡e© †hme cÖv_©x Av‡e`b K‡i‡Qb Ges †gŠwLK cix¶vq AskMÖnY K‡i‡Qb Zv‡`i cyYivq Av‡e`b Kivi cÖ‡qvRb †bB| 

 
 
 
 

 
 

(†gvt ew`Dj Avjg) 
hyM¥-mwPe 

cÖKí cwiPvj 
†mKv‡qc, XvKv 

†dvbt 9555137| 
 



Secondary Education Quality and Access Enhancement Project (SEQAEP) 
 

 
Terms of References (TORs) for Master Trainers & MTRT Members  

[English and Mathematics]  
 
A. TOR of Master Trainer for English Language/Mathematics Teaching 
 

English Language and Mathematics have been identified as the weakest subject areas for 
secondary level students and as a result, too many students found failing in these two subjects in 
school and public exams every year. Considering complexities of these subjects and scope of 
providing interventions GOB has started addressing the matter through undertaking many 
development projects with the assistance of donor agencies. SEQAEP is also in the race for 
supporting the English Language and Mathematics in 121 upazilas within its jurisdiction. 
Component -1.1of the project is meant for addressing the Teaching-Learning practice of English 
Language and Mathematics. For supporting the English and Maths teachers of schools under the 
Project upazilas a group of English Language (EL) and  Mathematics Master Trainers are to be 
engaged on interim basis for enhancing performance of the school students at all the grade levels (6-
10 & in public exams).      
 
2. Task to be performed:  
 

2.1  Master Trainers: 
 

• to impart training to the English Language(EL)/Mathematics classroom teachers at the 
upazila level as per Project Guide-line  

• to  participate in TOT course/ Workshop/seminar arranged for the trainers; 
 
 

• to impart training to the Head teacher /Assistant Head teachers at the upazila level 
•  to assist the relevant Core Trainers/Consultants for preparing training plan(s),/Train 

Guide(s) for classroom teachers & for additional classes of students(if necessary) 
• to co-operate & coordinate with the local Training Management and Coordination 

Committee for managing and preparing training reports  
 

• to prepare report(s) and submit to the Quality Section of SEQAEP   
• to get prepared to work as a Mobile Training Resource Team (MTRT) member. 
• to assist and support implementation of any other activity related to teacher training 

 
2.2 MTRT Members: 

• to visit schools & observe classrooms of English/Maths Teachers as per guide-line 
and observation schedule and provide feedback to the relevant Classroom  Teachers. 

• to demonstrate  a model class for English / Maths classroom teachers  at the time of 
classroom observation/school visit. 

• to advise the HTs/AHTs/ School Management Committee (SMC)/GB for better 
management of the Institution(s),  

• to evaluate (interim/formative) the HTs/AHTs and Classroom Teachers (EL & 
Maths) as well as students performance and recommend for addressing the weak 
areas  

• to prepare  the Classroom Observation Report(s) and submit it to Quality Section 
with relevant documentation. 

 

3. Financial Facilities: 



• Remuneration and allowance will be paid on the daily basis or no work no pay basis 
as per the rate approved by the Government  

• MTRT members will be paid upon submission of satisfactory reports and submission 
of invoice as per DPP provision/Operational Manual. 

 

Qualifications & Experience of Master Trainer 
 

1. English Language Master Trainer (s)  
 

 An English Language Master Trainers must have the following Academic 
Background:  

 

 (i) B. A. in English,/B.A Hons in English ,  or Master in English (will be preferred)  
    or  
  B. A./BSS/ with English  
 

 (ii)  B. Ed./M. Ed. /Dip.in Ed.{Professional degree with English course will be preferred) 
 

 Experience  
 Must be a recently retired School Teachers / TTCs Teachers 
 At least 15 (fifteen) years experience in teaching English in secondary 

schools/Secondary level teachers training institutions .  
 At least 02 (two) years minimum practical experience in EL teacher training 

of secondary level schoolteachers. 
 Should have thorough knowledge in Teachers training curriculum and 

secondary school curriculum. 
 Must be well-conversant with current Secondary School English from class 

6-10 
 At least 02 (two) years work experience in School Management & 

Administration 
 experience in classroom observation, monitoring & evaluation  of teaching-

learning process  
 should possess ideas on the traditional/ modern Teacher Education 

Curriculum & school curriculum & thorough knowledge on EL text books  
 should have ideas on School Based Assessment (SBA) & School 

Performance Based Management (SPBM) as well as creative/ structured 
questions 

 computer /ICT literacy  
 

 the interested candidate must have sound health  (for working in the rural areas)  
 

 the conditions may be relaxed for potential/more qualified  candidates in English Language 
areas 

 
B. Mathematics Core Trainer(s)  
 

 Mathematics Trainers must have the following Academic Background:  
 
 (i) (a)  M. Sc.in Mathematics,  
    or  
   (b) B. Sc ./B. Sc. (Hon) with Mathematics:  at least second-class 
.  



 (ii) B. Ed./M. Ed. /Dip.in Ed. 
 
 

 Experience 
  
 (i) at least 15 years teaching /training experience in secondary level institutions/  
  teachers training institutions/teachers education institutions especially in   

  Mathematics 
 (ii) at least 5 years experience in education management/administration  
 (iii)  at least 5 years experience as Maths Master Trainers  
 (iv) experience in classroom observation, monitoring & evaluation  
 (v) should have ideas on the traditional/ modern Teacher Education Curriculum &  
   school curriculum & thorough knowledge on school Maths & text books 
      (vii)     should have ideas on structured/creative questions  
 (viii) should have ideas on School Based Assessment (SBA) & School Performance  
    Based Management (SPBM) as well as creative/ structured questions 

  (ix)     experience in classroom observation, monitoring & evaluation  of teaching- 
   learning process  
             (x)  should have ideas on the traditional/ modern teacher  education curriculum  
   & school curriculum & thorough knowledge on EL text book 

  (xi)     Computer /ICT literacy  
 

 The interested candidate should possess sound health  (for working in the rural areas)  
 the conditions may be relaxed for potential/more qualified  candidates of Maths   

 
C. Period of Services  
 The Master Trainers (English Language/Mathematics) shall be engaged for a period to be 
stated in the Project Operation Manual ( to be designed as per the out-line of DPP/PAD) 
 
 



Application Form 
Secondary Education Quality and Access Enhancement Project 

Directorate of Secondary and Higher Education  
Ministry of Education   

PP size Photograph 
 
 
 
 
 

 
Application for Master Trainers of:  
 
    English Language  
                                       or  
    Mathematics 
Note: Cross the non-related subject 

1. Name of Applicants (in block letter):............................................................ 
  
 (in Bangla):  
 
2. Father's/Husband's Name : ........................................................................ 
 
3. Mother's Name: ................................................................................... 
 
4 Permanent Address: Village: ............................ Post office ......................... 
       Upazila:........................... Zilla:.......................... 
       Mobile No;................................. 
 
5.  Present Address:  Village: ............................ Post office ......................... 
       Upazila:........................... Zilla:.......................... 
        Telephone:   .............................  
        Mobile No.................................. 
6.  Date of Birth: ............................................................ 
 

7. Educational Qualification: 
Name of 

Examination 
Passing Year Result Board/University 

SSC    
HSC    
Bachelor     
Masters    
B.Ed/Dip.-in -Ed.    
M. Ed    
Others    
 



8. Employment/Service Record: 
Name of Employer & 

Institution 
Designation Period of Services 

 
Upazila/ Zilla 

 
 

 From:    to:   

 
 

    

 
 

    

 
 

    

 
9. Major Teaching Subject ( in schools/TTCs):  
 
10. Total Experience in Teaching:  
 
12. Total Service in Education Management/Administration:  
 
13. Professional Training Record:  
Name of the Training Training Provider  Title/ Subject of the 

Training 
Duration  Year 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
14. Experience as Trainers/Teacher Educator:  
Name of the Training/ 
Course/ 

Organization   Title/ Subject of the 
Training/Course 

Duration  Year 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 
 

SIGNATURE 


